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No. RECORDS SERIES R.S. RETENTION YR _ REMARKS 

1 . Departmental & Collegiate Student Rec
ords (for undergraduate & graduate "'"'rt"r•t.:·l 
consisting of applications, transcripts, 
pondence & memoranda originating in the 
academic department) 

a. Admitted/Graduated Students 

b. Admitted/transferred or Withdrawn 
Students 

Students not Admitted 

2. Student Examination Records (consisting 
of examination questions administered 
throughout, and at the end of, each semester 
and summary grading records of all other 
graded class assignments) 

Note: This schedule Is authorized 
for use by any ASU Main Campus 
or East Campus academic 
department. 

Code Off R c Totol (Include start point of retention.) 

1 1 After fiscal year student graduates. 
(confidential records, must be shredded) 

2 2 After fiscal year student transfers or 
withdraws. (must be shredded) 

1 1 After fiscal year admission denied. (records 
may be returned to applicant or shredded) 

1 1 After fiscal year exam administered or grade 
assigned. (confidential records, must be 
shredded) 

Supersedes Schedule dated: 4-2·90 


