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General Records Retention Schedule Issued to:
All State and Local Agencies
Sales Tax Records

Schedule Number: GS-1029 Rev. 1

Recor . q
eco d . . Retention Retention Legal Approval
Series Record Series Title . o
Period Remark Citation(s) Date
Number
10446 Business Bankruptcy Records 7 Years After fiscal year 12/29/2015
Includes correspondence created or received regarding business created or received.
bankruptcies.
10447 Citizen Complaint Records 4 Years After fiscal year 12/29/2015
resolved.
10448 Franchise Records - Tax Records 6 Years After fiscal year 12/29/2015
Including, but not limited to, utilities and cable television records. created or received.
10449 Lists of Inactive Business Account Records 1 Year After superseded or 12/29/2015
obsolete.
10450 Sales Tax Records - Account Records 6 Years After fiscal year tax 12/29/2015
Including program and non-program public bodies., Includes EIN license account
assignment records. closed or agreement
satisfied, whichever
is later.
10451 Sales Tax Records - Appeal Records 4 Years After fiscal year case 12/29/2015
resolved.
10452 Sales Tax Records - Cash Receipts and Return Edit Records 1 Month After created, or 12/29/2015

Includes daily batches of sales tax returns received by the public
body.

after information
entered into final
report and verified,
whichever is later.

Dr. Ted Hale, Director — Arizona State Archives and Records Management
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10453 Sales Tax Records - Complaint Records 2 Years After fiscal year 12/29/2015
Complaints filed by the public body against individuals or resolved.
businesses for failure to file, obtain a license, pay sales tax, or
provide records for auditing.
10454 Sales Tax Records - Delinquency Vouchers 2 Years After fiscal year 12/29/2015
Billings sent to sales tax customers that have an unpaid balance due resolved.
or unfiled public body sales tax returns.
10455 Sales Tax Records - License Application Card Records Permanent Retain per Arizona 12/29/2015
Standards for
Permanent Records
or transfer to State
Archives when
administrative value
has been served.
10456 Sales Tax Records - Monthly Sales Tax Report Records 10 Years After fiscal year 12/29/2015
created.
10457 Sales Tax Records - Ordinances from Other Public Bodies After reference 12/29/2015

value has been
served.

Dr. Ted Hale, Director — Arizona State Archives and Records Management
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10458 Sales Tax Records - Statistical Records Permanent Retain per Arizona 12/29/2015
Includes class detail history, class summary, area, and class within Standards for
area. Permanent Records
or transfer to State
Archives when
administrative value
has been served.
10459 Sales Tax Records - All Other Records 6 Years After fiscal year 12/29/2015
Including, but not limited to, active account returns, cash receipts created or received.
registers, delinquency report (printouts of all sales tax accounts
which have a balance due or have unfiled city sales tax returns),
listing of all active and inactive accounts, rebate records (including
requests for rebates), and refund requests from other public
bodies.
10460 Solicitor's Application Records 4 Years After fiscal year 12/29/2015
Applications from solicitors to operate in the city., Solicitors include received.
transient merchants who sell products from a specific location and
salespeople who go door-to-door to sell products or solicit orders
for products to be delivered at a later date.
10461 Write-Off Records 6 Years After fiscal year 12/29/2015

Including, but not limited to, miscellaneous billing write offs (listing
of miscellaneous billing accounts that were written-off at fiscal
year-end as uncollectible), and written off sales tax account
records.

created or received.

Dr. Ted Hale, Director — Arizona State Archives and Records Management
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