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investigative risks to the Agency. These risks need to be considered by State and Local Agencies when there is a compelling need to retain records for a
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151.09).
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General Records Retention Schedule Issued to:

Counties, Municipalities, State Agencies, Boards and Commissions

Schedule Number: GS-1054

Civic, Convention, Cultural Facilities and Visitor's Bureau Records

Record . .
. . . Retention Retention Legal Approval
Series Record Series Title . o
Period Remark Citation(s) Date
Number

20182 Advertising Records 10 Years After created or 6/11/2012
Documents relating to advertising functions including books, received
budgets, and reports providing demographic information on
visitors, costs for various collateral pieces produced, return on
investments and other related records.

20183 Collateral Records Permanent Preserve pursuant ARS 39-101 6/11/2012
Including travel guides, calendar of events, meeting planners, tour to ARS, 39-101
and travel planners, media kits and other related records.

20184 Convention and Visitors; Bureau Studies, Historical Permanent Preserve pursuant ARS 39-101 6/11/2012
Including studies conducted to research visitation and other visitor to ARS, 39-101
surveys.

20185 Convention and Visitors; Bureau Studies, All others After administrative 6/11/2012
Including studies conducted to research visitation and other visitor value has been
surveys. served

20186 Customer Relation Management Records After administrative 6/11/2012
Information regarding media contacts and articles, tour operators, value has been
meeting planners and consumer contact information. served

20187 Event Records, Historical Permanent Preserve pursuant ARS 39-101 6/11/2012
Including applications, permits, proof/ certificates of insurance, to ARS, 39-101
event correspondence, set-up records, copies of contracts and
other related records.

20188 Event Records, All other records 3 Years After event is no 6/11/2012

Including applications, permits, proof/ certificates of insurance,
event correspondence, set-up records, copies of contracts and
other related records.

longer renewed or
scheduled

Dr. Ted Hale, Director — Arizona State Archives and Records Management
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Counties, Municipalities, State Agencies, Boards and Commissions
Civic, Convention, Cultural Facilities and Visitor's Bureau Records

Recor . q
eco d . . Retention Retention Legal Approval
Series Record Series Title . o
Period Remark Citation(s) Date
Number
20189 Revenue Per Available Room (Rev Par) Reports After administrative 6/11/2012
Documents sales tax revenues for the hotel industry. value has been
served
20190 Visitor Center Records After administrative 6/11/2012
Reports regarding the number of walk-in visitors and customer value has been
service survey results. served
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