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General Records Retention Schedule Issued to: Schedule Number: GS-1072
All Arizona Counties
School Superintendent Records

Record . .
Series Record Series Title Retelftlon Retention .Legal Approval
Period Remark Citation(s) Date
Number

21136 Accommodation School Records, Annual Financial Report Permanent Preserve pursuant ARS 39-101 6/21/2011
to ARS 39-101.

21137 Accommodation School Records, Auditors' Reports 5 Years After fiscal year 6/21/2011
created or received.

21138 Certificates of Educational Convenience 2 Years After fiscal year of 6/21/2011
last attendance.

21139 Expense Warrant Registers 5 Years After fiscal year 6/21/2011
created or received.

21140 Federal Project Monitoring Records 1Year After fiscal year 6/21/2011
created or received.

21141 Homeschooling Records 1 Year After fiscal year 6/21/2011

Including affidavits of intent to homeschool. student withdraws

from being
homeschooled,
reaches age 16 or
moves outside the
county.

21142 Pesticide Application Notifications 1 Year After fiscal year 6/21/2011
created or received.
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Recor . .
ec? 4 . . Retention Retention Legal Approval
Series Record Series Title . o L
Period Remark Citation(s) Date
Number
21143 Private School Affidavit Records 1 Year After fiscal year 6/21/2011
Including affidavits of intent to attend private school. student withdraws
from private school,
reaches age 16 or
moves outside the
county.
21144 Records for School Districts NOT maintaining their own records Follow retention 6/21/2011
periods listed in the
retention schedules
approved for School
Districts and Charter
Schools.
21145 School District Advice of Encumbrance Records 1 Year After fiscal year 6/21/2011
created or received.
21146 School District Employee Reports 3 Years After fiscal year 6/21/2011
created or received.
21147 School District Financial Reports 1 Year After fiscal year 6/21/2011
Including annual financial report, paid/ cancelled warrant reports, created or received.
payroll reports, reconciliations, edits, and other related records.
21148 School District Audit Reports 1 Year After fiscal year 6/21/2011
created or received.
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Recor . q
eco d . . Retention Retention Legal Approval
Series Record Series Title . o
Period Remark Citation(s) Date
Number
21149 School District Budget Expense Reports 3 Years After fiscal year 6/21/2011
created or received.
21150 School District Budget and Expense Journals 2 Years After fiscal year 6/21/2011
Including entries summarized, monthly reports, vouchers and other created or received.
related records.
21151 School District Reports not listed elsewhere in this schedule 1 Year After superseded or 6/21/2011
Including employees lacking certification, incorrect certification, obsolete.
substitute time errors and other related records.
21152 Teacher Certification Reports After superseded or 6/21/2011

Including alpha lists and purge data from school districts.

obsolete.
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